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ITOJIOXXEHUE

O IIOPAAKE O®OPMIJIEHNA, BBITAYN, YVUETA U XPAHEHU A
JJOKYMEHTOB O ITPO®ECCHUOHAJIbBHOM ObYYEHHNU

B MAOY 10 «benomopckuii [IJIO»



1. O01me nojoKeHus

1.1.  Hacrosmee [lonoxxenue o nopsiake oopMiIeHuUs, BbIAAYH, YUETa U XPAHEHUS IOKYyMEHTOB O
npodeccronansHoM o0yueHnn B MAOY JIO «benmomopekuii IIJIO» (manee «Ilomoxenue)
olnpeenseT BUJbl JOKyMEHTOB YCTaHOBJIEHHOI'O 00paslia, BbIIABAEMbIX 110 UTOraM OOy4YeHHs IO
JOTIOJTHUTEBHBIM TpodeccuonanbHbM nporpammam B MAOY J10 «benomopckuii LIO» (nanee
«YupexaeHue»), TpeOoBaHMs K HUM, NMOPATOK UX O(OPMIICHUS, BbIJIa4UM, XPAHEHUS U ydeTa.

1.2.  Tlonoxxenue pa3paboraHo B cooTBeTcTBUU ¢ DenepanbHbIM 3aKOHOM OT 29.12.2012 Ne273-
®3 «OO6 o6OpazoBanuu B Poccuiickoit Depepanumny, MeTOAMYECKUMU PEKOMEHIAMUSIMHU  TI0
pa3paboTKe, 3alOJIHEHUIO, YYETYy M XpaHEHHIO OJaHKOB JOKYMEHTOB, BBIJJaBa€MbIX IO HUTOraM
oOyueHus, YCTaBOM U JAPYTUMHU JIOKaIbHBIMU HOpMaTUBHBIMU akTaMu MAOY J10 «benomopckuit

LJIO».

2. Buasbl 1okyMeHTOB 0 npogeccuoHaTbHOM 00yYeHUHU

2.1. B MAOY 0O «benomopckuii LJIO» yTBepxkaAeHBI CHEAYIOIUE BUIbI JOKYMEHTOB O
npodeccuoHaIbHOM O0yUYCHUH:

- CBHJICTEIIHCTBO O MPO(ECCHOHATBHOM MOATOTOBKE

- cripaBka 00 00yueHuu (0 meproae 00yueHUs )

2.2.  CsugerensctBo 0 mnpodeccuonanbHoii moxaroroBke (Ilpmmokenme Nel) Beimaercs
o0yJaromumcsi, MPOLISAIIUM O0y4YeHHE IO JIOTOJIHUTENBHBIM NMPO(EeCcCHOHATBHBIM POTpaMMaM,
YCIIEIIHO MNPOILEAIIMM HTOTOBYIO aTTeCTaluio (KBaIM(UKALMOHHBIA 3K3aMEH), Ha OCHOBaHWUHU
peIIeHNs aTTEeCTAllMOHHON KOMUCCHH.

2.3. CmpaBka 00 o0y4yeHnu (0 mepuoje oO0ydeHus) BBIIAeTCs 00YJalONIMMCs, HEe 3aBEPIIHBITIM
o0y4eHHe 10 JOMOTHUTEIBHBIM MPO(GECCHOHATEHBIM IPOTPAMMAaM.

3. TpeGoBaHusi K OJJaHKAM JJOKYMEHTOB O NPodecCHOHATBHOM 00y4eHHH

3.1. ®opmbl OMaHKOB [OKYMEHTOB O TpodeccHoHadbHOM o0ydeHun (nanee «braHkm»)
YCTaHABIIMBAIOTCA Y UPEKIECHUEM CAMOCTOSITENIBHO.

3.2. bnaHku He SBISAIOTCS 3alIUIIEHHONH OT MOJAENOK MOJUrpaguuecKol MPOIYKIMEH WU
U3TOTaBIUBAIOTCSA IO 3aKa3y YUpeKICHHUsS OpraHu3alusIMU-U3TOTOBUTEIISIMHU.

3.3. branku cipaBoK 0 MPOXOXKAECHUN 00ydeHHs (0 mepruoje oOydeHHs ) He SBISIOTCS 3aIlUIEHHON
OT MOACIIOK MOJTUTpadGUIeCcKOr MPOAYKIIMEH 1 U3TOTABIMBAIOTCS Y UPEKIECHUEM CAMOCTOSITEIIHHO.

4. TpeOoBaHMsI K 3aNI0JTHEHUIO 0JJAHKOB IOKYMEHTOB 0 NMPo¢ecCHOHATBLHOM 00yYeHUH

4.1. bnaHkM 3aMONHAIOTCS HA PYCCKOM SI3bIKE C MCIOJIb30BaHUEM IIPUHTEPA YEPHO-OEIIoN IeuaThto,
3aBEPSAIOTCA [1€YATHI0 Y UPEXKICHUS

4.2. Tlpu 3anonHeHUU b1aHKOB HEOOXOAMMO YKa3bIBATh CJICIYIOIINE CBEICHUS:

- oduIMaNIbHOE Ha3BaHUE 00PA30BATENHLHON OpraHU3alUU B IMEHUTEIHLHOM MaeKe, COTJIACHO
VYcraBy n1aHHOM 00pa30BaTEILHON OpPraHU3AINN;

- PErUCTPALIMOHHBIA HOMEP IO KYpHAILY PETUCTPallii JOKYMEHTOB

- HAMMEHOBaHHe ropo/ia (HaCeJIeHHOTO IyHKTa), B KOTOPOM HaXOoJIUTCsl oOpa3oBaTesbHas
OpraHu3aIus;

- 1aTa BblAa4M JOKYMEHTA;



- q)aMI/IJII/ISI, UM U OTUCCTBO JIMIA, MPOMCAIICTO o6yquHe (HI/IHICTCSI MOJIHOCTBIO B UMCHHUTCIIbHOM
nmanaciKe B COOTBETCTBUH C 3alIMChIO B MACIIOPTC UIIN JOKYMCHTC, CTO 3aMeH}IIOH_ICM);

- HAMMEHOBaHHE MPOTPAMMBIL;
- CPOK OCBOEHHSI POTPaAMMBI;
- epuoj 00y4eHus,

4.3. braHk NOANMKUCHIBAETCS PYKOBOAUTENEM YUPEKACHUS YSPHUIAMH, TACTON WJIU TYIIbIO
YEepHOT0, CHHETO WJIN (PHOJIETOBOTO IIBETA.

4.4. Ha mecrte, oTBefieHHOM i neyatu — «M.IL.», craBurcs neyars 00pazoBaTenbHOMN
OpraHu3alum.

4.5. biiaHky 3am0IHAIOTCS IMEYaTHBIM CIIOCOOOM C IMOMOIIbBIO IIPUHTEPA, H_IpI/I(i)TOM YCpHOI'o LIBCTA

4.6. Opopmnenue biaankoB u cripaBok 00 o0ydeHuu (0 mepuoze 0O0ydeHHUs ) OCYIIECTBIISET
OTBETCTBEHHBIN COTPYIHUK YUPEKIACHUS.

4.7. UcniopueHHbIe TpU 3anojHeHnH bilaHKy moie)kaT yHUYTOKCHHUIO.

4.8. QyOonmukaThl BBIIAIOTCS JIMIIAM, YTPATUBIIUM TOKYMEHTHI, IPH YCIOBHH HAJINYHS B
VYupexxaeHun Bcex He0OX0IMMBIX CBEACHUHN O MPOXOXKACHUH TaHHBIMH JIMIIAMU O0Y4EHUSI.
Jly6nukat BbaaeTcst Ha (haMUIIUIO, UMsI, OTYECTBO, UACHTUYHBIE IOJTMHHUKY JOKYMEHTA.

4.9. ly6nukat BbIaeTCsl Ha OJIaHKe, IEWCTBYIONIEM Ha MOMEHT Bbiaun nyonukara. Ha myOnukare
JIOKYMEHTA B 3ar0JIOBOK Ha TUTYJIE CIIpaBa CBEPXY CTABUTCS IITAMI «IyOIHKaT».

5. IlopsAAnoK BbIIAYH, XPAHEHHUS H YUeTa JOKYMEHTOB 0 NPo(ecCHOHAIBLHOM 00y4YeHU U

5.1. CBugerenbctBa 0 npodeccHoHANbHON MOATOTOBKE (nanee «J{OKyMeHT») BBIAAIOTCS JIHIIAM,
YCTEIIHO MPOIIEIITNM UTOTOBYIO aTTECTAIMIO (CABIIMM KBATHU(UKAITMOHHBINA YK3aMEH ).

5.2. JIunam, He TPOIIEANINM UTOTOBYIO aTTECTALUIO (HE CIAaBIINM KBaJTU(HUKAIIMOHHBIN SK3aMEH), a
TaKXe JIMI[aM, OCBOMBILIUM YaCTO OCHOBHOM MpOrpaMMbl MPOQeCcCHOHATBLHOrO 00ydeHHus U (MJIH)
OTUYHCIICHHBIM, BBIJIA€TCS CIpaBKa 00 00y4eHUH (YCTaHOBICHHOTO 00pasiia).

5.3. 3a Beigauy JlokymeHTa, crnpaBku 00 00ydeHuu (mepuoma oOydeHws), ¥ (Miau) TyOJUKATOB
YKa3aHHbIX JOKYMCHTOB I1JIaTa HC B3UMACTCH.

5.4. JIOKyMEHT BBbIJAeTCs JIMIly, 3aBEpIIUBIIEMY OOydeHHEe He Mo3gHee 5 pabounx AHEW mocie
W3JlaHUs [IPUKa3a O BBITYCKE IPYIIIBL.

5.5. B ciyqae obHapyxeHHsl OomMOOK, yTpaThl Wik nopyu JlokymeHTa, 0Oy4IMBIIEMYCS] BBIIASTCS
TyONUKAT COOTBETCTBYIONIETO JOKyMeHTa. [lyOnuKkar BbIIaeTCsl HA OCHOBAHHMH JIMYHOTO 3asIBJICHUS
B MECSTYHBIN CPOK.

5.6. lokyMeHT 0 ipoheCcCHOHATEHOM 00YYeHHUH UIH TyOIUKAT MOXKET ObITh BBIAAH:
- IMYHO;

- IpyroMy JIMITy TIO 3aBEPEHHOI B YCTAaHOBJIEHHOM IOPSIKE TOBEPEHHOCTH, BBIIAHHON yKa3aHHOMY
nuIy oOy4nBIIMMCS;

- 110 3asBJICHUI0 OOYYMBIIETOCS MOXKET OBITh HANPABJICH B €0 aJIpec 4epe3 ONepaTopoB IOYTOBOH
CBSI3U OOIIET0 MOJIb30BaHUS.

5.7. ns ydera Bbljauu JlIOKyMEHTOB, 1y0JIMKaTOB JJOKYyMEHTOB, MHBIX JOKYMEHTOB B YUpEeXIECHUU
Benercss Kuura perucrpanuu BbIJaHHBIX JTOKYMEHTOB 00 00pa3oBaHUM M KBanduKauu (gainee —
Kunwra peructpanun).



5.8. B Kuury perucrpaiuu BHOCATCS CIEIYIOIINE IaHHbIE:
- Perucrpannonnsiii Homep JlOKyMEHTSHI;

- @amunust, Ums 1 OT4ecTBO 00yUUBIIETOCS;

- Homep bnaHka;

- Jlara Beiiaun JlokymeHTa;

- HaumenoBanue npodeccuu;

- HaumeHnoBaHMe NprUCBOCHHOM KBaTU(UKAIIH;

- [lata u Ne nporokosa I'ocynapcTBEHHON PK3aMEHALIMOHHONW KOMUCCHUH;
- Nata u Ne npuka3za 006 OTUMCIIEHUN OOYyUYHUBIIErOCs;

- [Tonnuch ynmoaHOMOYEHHOT O, BbIAABIIETO JJOKyMEHT;

- [Toanuck MosTy4nBIIErO JUILIOM;

5.9. Ecnu JlokyMeHT BbIIaeTCs MO JIOBEPEHHOCTH, B KHHMre perucrpaiuu, psaoM C TMOAIHUCHIO
MOJTYYMBIIETO JIUIA, CTABUTCS OTMETKA O MOJTYYEHUU JOKYMEHTA 0 JIOBEPEHHOCTH.

5.10. IIpu HampaBiIeHUH TOKYMEHTOB IOYTOM, COTPYAHUK, OhOPMIISIOIINI KOHBEPT ¢ JJOKyMEeHTOM,
B rpade MOANUCH YKa3bIBAET AaTy U HOMEP MOYTOBOT'O OTIPABICHUS.

5.11. HeBocTpeOGoBanHble JIOKYMEHTHI BKJIaIBIBAIOT B KOHBEPT, KOTOPHIN MOAIIUBAIOT B TIUYHOE JIEJI0
CITyIIaTess.

5.12. Ecnu Oputa nomymeHa ommoOka B KHHre perucTpamuu, TO TMOBTOPHO 3alHCh HE JIETAeTCs.
HeepHoO crenaHHas 3amUCh KOPPEKTUPYETCS MOCPEACTBOM BIIUCBHIBAHUSA PsJAOM HOBOW 3aIlMCH U
BHECEHUS JIONOJIHUTENBbHOM 3anucu «VcnpaBneHHOMY BepuTh». CTaBUTCSA MOIINKCH U JI€NIAETCA
pacmugpoBKa MOANKCH.
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